March 2, 2009

Dear Regulated Company:
Subject: Your 2008 Annual Report and 2009 Regulatory Fees are Due May 1, 2009

State law requires you to file an annual report and pay regulatory fees to the Washington Utilities and
Transportation Commission (UTC).

What is required of me?
By May 1, you must:
e Complete and file one paper copy or electronic version of the enclosed 2008 annual report
form
e Pay your 2009 regulatory fees

What happens if I do not file a completed annual report by May 1?
If you do not file your company’s annual report by May 1 commission staff will recommend a
financial penalty between $100 and $800 depending on whether you have filed late in the past. If you
have repeatedly filed late, the penalty will be higher. Staff will also recommend a $100 financial
penalty if your annual report is incomplete, i.e., not signed or lacking requested information, even if it
is filed on time. Staff may also recommend revocation of your authority to operate in Washington.

What happens if | do not pay my regulatory fees by May 1?
If you do not pay your company’s regulatory fee by May 1, you will incur:
e a2 percent penalty on the amount due; and
e a1 percent monthly interest charge on the unpaid balance.

May | request an extension of time if | am unable to file the annual report by May 1?
Yes, however, you must make the request in writing, including a valid reason for the extension, no later
than May 1. We will notify you whether your request is approved or denied. You will still be liable for
penalty and interest payments if you fail to pay your regulatory fees by May 1. If you are late filing your
annual report or fail to file, you could incur additional penalties.

May | designate any information that | submit in my annual report as confidential?
Yes, however, you must meet two conditions. You may only request confidential treatment if your
company is regulated under Title 80 RCW, that is, if you operate an electric, natural gas,
telecommunications, or water company. Transportation companies, regulated under Title 81 RCW,
may not request confidential treatment of documents because the authority for such treatment is found
only in RCW 80.04.095. If a Title 81 company files their annual report or fee sheet as confidential,
we will not treat it as confidential.

Second, you must follow the requirements for filing confidential documents in WAC 480-07-160.
You may find this rule at the UTC Website, www.utc.wa.gov. Locate “Quick Links” on the right side
of the home page then select “2008 annual reports.”
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Please note: The regulatory fee sheet portion of your report is not a confidential document and will
not be accorded confidential treatment under the rule. We will not, however, disclose credit card
information you list on the fee sheet.

Where do | mail my completed annual report form and regulatory fee payment?
Washington Utilities and Transportation Commission
PO Box 47250
Olympia, WA 98504-7250

May 1 file my report electronically?
Yes. You may file your report from the UTC’s Website — http://utc.wa.gov. From the home page,
select the “document” tab at the top of the page and then locate and select “electronic filing” from
the colored bar on the left side of the page. Alternatively you may go directly to the electronic
filing page by entering http://utc.wa.gov/e-filing into your browser.

Where may | obtain an electronic version of the annual report form?
Forms are available on our website at www.utc.wa.gov. Locate “Quick Links” on the right side of
the home page and then select “2008 annual reports.”

Is there additional information I should file?
o If you are a gas distribution company, please also file both a paper and electronic copy of your
Federal Energy Regulatory Commission Form 2.
e If you are an electric company, please also file both a paper and electronic a copy of your Federal
Energy Regulatory Commission Form 1.
o If you are a class 1 Railroad, please also file a copy of your Surface Transportation Board Form
R-1 - including statistics specific to the state of Washington.

Who do | contact if I have questions?
You may call 360-664-1152 or e-mail us at: annualreports@utc.wa.gov. If you need this letter or an annual
report form in an alternate format, please call 360-664-1133. The TTY Toll Free phone number is 1-800-
416-5289.

Sincerely,

David W. Danner
Secretary

Enclosures
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